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In order to access UW HIRES,
hiring managers must first

complete trainings on implicit
bias and record keeping in the
hiring process. These courses

can be found on UW HR’s
Trainings for Hiring Managers

page.

The job
description

posted to UW
Hires is developed
during the Create
Position workflow. 

If no preferred candidates are
identified, the job may need
to be reposted in UW Hires.

For more information
on recommended

interviewing
practices, visit UW
HR’s resources on

interviewing.

It is best practice to enter
disposition codes throughout the

hiring process to ensure your
candidates have timely updates on

their application status.

Once the hire
has been
pushed to

Workday, the
Staff Hire  
approval
process

resumes.
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