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ProCard holders should complete transaction
verifications weekly. For more information, visit

the UW Procurement Services ProCard page.

Transactions post in the
month they are fully

approved, not the month
of purchase.
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There are a
number of ways
to locate posted

ProCard
transactions as

noted in our
ProCard FAQs.
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*The transaction approval
routes according to the

worktags associated with
the ProCard. 

https://finance.uw.edu/ps/how-to-buy/procurement-card
https://admin-support.artsci.washington.edu/services/wd-finance-support/procard#faqs

