CASSS / Department of XX Invoice Payment Processing Workflow

Invoice Payment Submission Invoice Processing Approvals Payment Processed and Received

) Payee receives

<% P payment and sends Payeereceives

> X

g receipt to CASSS payment

A

- Dept submits Dept approves DepF

[ Invoice Payment . . reconciles

Q webform Invoice Payment in budget

& bf Ariba g Payment
b iz ) Net report,

] A Ariba ) A invoice,

() and/or
o invoice

voucher
\ 4 If under direct buy
> limit, CASSS enters | A
CASSS reviews payment in Ariba
webform S
Ariba
1T\
CASSS sends Invoice

""_,‘:U If over direct buy Vou;herznd Inv;)Ice

= limit, CASSS enters to APan :T“a_ckes

G ——————3! POinPASand i CODIES D ekt CASSS reconciles

% prepares Invoice nvo;::e procard payment

< Voucher voucder and sends Payment d b

o . an. Net report to dept

invoice admin
Payment
If credit card is the Bt
only payment
P! option, CASSS =
contacts vendor for
procard payment

Q
'8 Yt

>
o

- > Accounts Payable

2 processes payment

>

(@)

O

o
<




	Invoice Payment Swimlane Workflow.vsd
	Page-1


