
CASSS: H-1B Visa Processing
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Department 
submits H-1B 

request via CASSS 
web form

CASSS requests 
specific 

information from 
department (list on 

ISO website)

CASSS creates 
Deemed Export 

Compliance 
Attestation, gives 
to Associate Dean 
Steve Majeski for 

signature

CASSS submits H 
Visa Request web 

form to ISO

CASSS forwards 
conditional 
approval to 
department 

administratorCASSS requests 
specific 

information from 
candidate

Department 
assembles 

documentation, 
sends to CASSS

Candidate 
assembles 

documentation, 
sends to CASSS

Associate Dean 
Steve Majeski 

signs Attestation, 
returns to CASSS

ISO reviews and 
returns request/

conditional 
approval to CASSS

Department 
administrator 

reviews conditional 
approval, attains 
chair signature, 

returns to CASSS

CASSS gives 
signed conditional 

approval and 
Actual Wage to 

divisional dean/Ivy 
Mason for 
signature

Divisional Dean/Ivy 
Mason signs 

documentation, 
returns to CASSS

CASSS sends entire 
packet with 

original signatures 
to ISO

ISO obtains AHR 
approval and 

prevailing wage 
approval

ISO forwards 
documents to 

USCIS

USCIS sends I-797 
(Receipt Notice) to 
ISO with number 
so that petition 
can be tracked.

ISO sends Labor 
Condition 

Application (LCA) 
to CASSS

CASSS sends LCA 
to department, 

notifies ISO when 
it has been posted 

at all work 
locations.

Department posts 
LCA at all work 
locations for 10 

days

CASSS sends ISO 
email confirmation 

of completed 
posting; mails 

signed copies of 
LCA postings to 

ISO

CASSS sends copy 
of LCA to 

candidate along 
with other ISO 
information.

ISO sends CASSS I-
797 Approval 

Notice

Candidate receives 
copy of LCA and 
ISO information

Is candidate 
outside U.S.?

Yes: CASSS 
FedExes I-797 

Approval Notice to 
candidate and 
sends copy to 
department

Department 
receives copy of I-

797 Approval 
Notice

Candidate 
schedules 

appointment at 
U.S. embassy or 

consulate to apply 
for H-1B visa

Is candidate 
Canadian?

Yes: No visa is 
issued.

No: Visa is issued.

No: USCIS extends 
and amends 

candidate’s stay, 
changing visa 

status if candidate 
is here on another 

visa type.

CASSS sends 
department 
update once 

candidate has 
received visa 

Department 
received notice 

from CASSS

ISO receives LCA 
from CASSS

CASSS receives I-
797 Approval 

Notice from ISO

CASSS closes 
request ticket
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