Approvals Invoice Processing

CAS Administrative
Support Team:

Payments and 4A 12 1
Procurement External Share Relevant Profile
Customer Information \ Receive Invoice — Pay Invoice
N
A |
Receivable -
. Request Customer
Invo|ces Profile Info
~
. I
Swimlane !
I
Workflow |
I
No
1 |
6C
As of October 2025 Sell Goods or Services to Does Customer Have _4’___ S —— Is Customer Profile
External Customer Profile in Workday? es Information Current? Create New Ticket in
Award Portal With
~=—=—> "Customer Payments” as —)@
LEGEND You (The the Action for GCA to
Department) 5B Process Invoice
Start/End Q Complete Institutional
Overhead Exception and
7= " Exemption Requests
Activity/Task C] ( P If an institutional overhead exception has been granted,
orm please attach the approval or the exemption ticket number
. 5A J when submitting the invoice request to AST.
Decision <> 6 > 11
Submit Customer : : L ’ 10
Registration Request via BlS IEEE TS Is the Invoice for a Send Request to Invoice
Comments 7] & quest Eligible for ) ) / . 9 X Monitor Invoice Booking
Customer Regijstration N Research Grant with »<»| via Accounts Receivable - Approve as Grant . )
- Institutional Overhead - and Accrual Using Find
and Maintenance Exemption? Program Income? Invoices Form Manager or Cost Center | e——— Customer Invoices for 15
Alternate Path == mm == Request Form PEIIEInTE Manager
- Company Task o |
9D A 'y Reconcile in Workday via
CAS AST Form N R1300.5 or R1234 for
Submission g Provide Necessary Grants
f Clarification J
N
UW Connect n 1t
Task
Workday Task @
8D £\
Is Information Request Additional
Provided to AST Information from
Complete? \ Department
AST Payments &
Procurement
Team
9
8
Review Customer
Create Invoice and Close Invoice as Accounts
Ticket : Receivable Operations
//‘L Lead
Invoices need to use RS100073, RS100081, or
RS100075, unless the invoice is for a research
grant with program income or an exemption to 14
6A institutional overhead has been granted. ¥ @
v @ Receive Invoice Payment
Create or Update / and an Operational /
Customer Profile Journal Updates
ADMINISTRATIVE SUPPORT TEAM Accounts Receivable
UNIVERSITY of WASHINGTON Ledger

College of Arts & Sciences


https://uwconnect.uw.edu/finance?id=sc_cat_item&sys_id=ce240bff1bea2d10cc990dc0604bcb62
https://uwconnect.uw.edu/finance?id=sc_cat_item&sys_id=ce240bff1bea2d10cc990dc0604bcb62
https://uwconnect.uw.edu/finance?id=sc_cat_item&sys_id=ce240bff1bea2d10cc990dc0604bcb62
https://finance.uw.edu/pafc/award-management/program-income
https://finance.uw.edu/pafc/award-management/program-income
https://admin-support.artsci.washington.edu/accounts-receivable/form/invoices
https://admin-support.artsci.washington.edu/accounts-receivable/form/invoices
https://uwconnect.uw.edu/finance?id=sc_cat_item&sys_id=c1718f8d97aba6900a7637b6f053afc8
https://uwconnect.uw.edu/finance?id=sc_cat_item&sys_id=c1718f8d97aba6900a7637b6f053afc8
https://uwconnect.uw.edu/finance?id=sc_cat_item&sys_id=c1718f8d97aba6900a7637b6f053afc8
https://finance.uw.edu/gca/award-portal

